OpenOffice.org Wiki

I’ve been hoping to figure out how to do a mail
merge in OpenOffice. I found a seemingly good tu-
torial, only to find it telling me to click on things that
didn’t exist—or that I couldn’t find—in OO 3.0. But
I kept looking, and wouldn’t you know—there’s a
great tutorial on the OO.org Wiki. The address is a
long one, but if you search for openoffice user guide
mailmerge the first return will take you to OO 2.0
user guide, Chapter 11 on mailmerge. Even though
this tutorial is on OO 2.0, it works fine in 3.0 as far
as [ have gotten. Also, I downloaded Fast Merge, an
extension for OO which is supposed to make mail-
merge easier. Find it at http://computeractive.co.uk/
computeractive/downloads/2230813/fastmailmerge-
openoffice (and do put in the hyphen!) —Editor

We are thankful for the many people,
organizations and businesses who support
OMUG.

Below is a list of a few who have given
back to the community by assisting OMUG in
its mission to help computer users help com-
puter users and their community.

Our supporters provide services and dis-
counts, give of their time, provide space for
OMUG activities, introduce OMUG members
to new products, share knowledge and exper-
tise, provide OMUG with software and hard-
ware, or provide educational opportunities.
All of them are appreciated.

Senior Services for South Sound
Olympia Computer Central
IPMA

Adobe

Microsoft

Cartridge Care, Inc

Ubuntu

Canonical, Ltd.

Idea for a new SIG?
Tell any OMUG board member! .

http://www.olymug.org
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President Obama Stresses Service To Community

By Max Whipps
OMUG President
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In his inaugural address, and
many other speeches, President
Obama emphasized the need for
everyone to provide service to
their community. While not as
well known as President Obama,
this president also believes that
volunteering for service benefits
our community—beneficial not
only to the community, but to the
volunteer as well.

Besides being helpful to others,
volunteering offers many benefits
to the volunteer. First, you get a
good feeling just because you’ve
helped a person or group do
something they needed and, sec-

P resident’s
P ost

ond, you will probably learn
things that will later prove quite
useful to you.

As I wrote in last May’s newslet-
ter, I was the Newsletter Editor
from April 1995 — April 1996
and was Treasurer from April
1997 — April 2007. As Newslet-
ter Editor, I became fairly profi-
cient with Microsoft Publisher
and with desktop publishing in
general. As Treasurer (with the
attendant duty of Database Man-

ager) | learned my way around
Microsoft Access, which is a quite
complex relational database pro-
gram and Intuit’s QuickBooks
Pro. Besides using QuickBooks
Pro to keep OMUG’s books, I
learned some of the basics of
bookkeeping. I have since found
what I learned about MS Access
very useful in fulfilling my duties
as Secretary of the 14" Cavalry
Association. The leadership and
other members can now receive
detailed reports of pretty much
anything about the Association
they want to know. I’ve put what
I learned from using QuickBooks
Pro to use in my self-proprietor
business.

Using Your Computer to Record a Message

By Pat Sonnenstuhl
OMUG Webmaster

6 OMUG News

January 2009

As some of you know, I am a hypno-
therapist, and I have done some ma-
jor recording of a CD, with my own
voice and music.

But I also wanted to record just a
short 3-5 minute recording. My op-
erating system is Microsoft Vista
Professional, with all of the media
bells and whistles.

When I did a little exploring, I found
a Recorder (in the Accessories sec-
tion) which just flips on when you
click it. Then I attached a mini mi-
crophone to my computer, and just
started talking.

I uploaded the file (just like any
other web file) and linked to the file.
And there you have it. It is not diffi-
cult, and lots of fun.

Below is the page where some of
them are posted. They are just in
their infancy, but you get the idea.

http://home.comcast.net/
~creationsunltd/
Motivation_from_Pat.htm

Next time I need to play music in
the background, which 1 probably
could do at the same time I am re-
cording. B

Editor’s Note: The Sound Recorder was
available in Windows 98, and still is in
XP:  Start—Programs—Accessories—
Entertainment—Sound Recorder.

General Meeting:
February 12 Program

Love your iPhone? Or may-
be just wish you had one?
Randy Kuesga will talk at our
February General Meeting
about the iPhone and all its
many possibilities.
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Olympia Library Celebrates 30 Years;
Timberland System Reaches 40

President Max Whipps opened
the January 8 General Meeting at
7:00 PM. There were about 30
present.

Max welcomed visitors and new
members, emphasizing that ques-
tions were welcome. He then
turned the meeting over to Vice
President Vivian Forrester who
introduced the speaker.

Cheryl Heywood is the Senior
Library Manager at the Olympia
Timberland Library. Previously
she was the Collection Develop-
ment Specialist for Timberland
Library’s 27 libraries.

Cheryl began by inviting every-
one to the January 16 Grand
Opening of the remodeled Olym-
pia Library. Remodeling, except
for scheduled maintenance by the
building’s owner, the City of
Olympia, was paid for entirely
from interest on library bequests
and private funding. This Grand
Opening celebrates 30 years for
the Olympia Library. It is also the
40™ year of the Timberland Re-
gional Library System.

We were also reminded that in
February there will be a special
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Thanks for Renewing!

Sister Dorothy Robinson
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Vivian & Gene Forrester
Lisa Bangs

Phyllis Nation
William Paynter
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By Larry Jensen
OMUG Secretary

election asking voters to restore
the Library levy rate limit on prop-
erty taxes to 50 cents per thousand
dollars assessed property value.
While this is the upper limit, TRL
would only tax the amount neces-
sary to maintain services. Without
it, services would be curtailed and
some libraries might close.

Cheryl reviewed some of the
things she had talked about in her
last visit and changes made since
last year. She explained that the
Library System at that time had
databases that covered the most
popular items searched for, but
that you could only access one at a
time. Now, in “Power Search” you
can access all of the data bases
simultaneously and either search
them all or select individual ones.
To do this, go to TRL’s home-
page, www.trlib.org Then click on
Reference Databases. Scroll down
to the database of choice and click
on the blue underlined title. The
screen will prompt you to enter
your library card number.

Among the sources of information
are over 7000 magazines, newspa-
pers, etc. and interestingly, most
are so current that articles for the
current day are available. Some-
times, articles not yet published
are available on the database. An
exception would be some maga-
zines, such as Consumers Report,
that delay the time of their avail-
ability to the Internet. Most are
available in foreign languages as
well.

Continued on page 4...Library
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Continued from page 4...Lost

chain. So portable, so useful. Of
course they came on the market
and were being sold at prices
often over the $100 mark. Now
they are practically throwaways,
good for birthday presents, stock-
ing stuffers for Christmas, Ha-
nukkah and other celebrations as
well as any other gift giving occa-
sion. Should this be troubling?
Perhaps it signals the end of one
technology era and the beginning
of another. My crystal ball is a bit
cloudy on this one, so I will leave
it to the more savvy writers to tell
you the answer. All I know is that
for now those handy little USB
drives are so useful that it’s hard
to imagine how we did without
them. At the present time we are
seeing 16 Gig USB drives with
prices over $100. How long be-
fore they will be things of the
past?

Who uses USB drives? There
probably isn’t anyone out there
who travels with a computer who
doesn’t keep some information on
them. They are somewhat safer
than storing everything on the
hard drive of a laptop. Thieves
target laptops in airports, hotel
rooms and any other place people
might be careless enough to leave
one unattended. If all the infor-
mation a person needs to do his/
her job is on the machine, and if it
gets stolen or damaged then the
consequences could be disastrous.
Even a one or two Gig USB drive
will hold a lot of information and
can be so much more easily pro-
tected. In an emergency situation,
a new laptop with enough soft-
ware already installed on it to do
business can be purchased, some-
times even in large airports, and
keeping essential files on the
USB drive will get a person back

up and working almost without
missing a stride.

Of course there are other uses for
them. My favorite use for the lit-
tle devices is to transport image
files whenever it is necessary.
Those occasions usually are to
share pictures with family or to
use digital images in study groups
or classes and also occasionally
to get prints from a kiosk in the
stores which offer that service.
Mostly I do that when I just have
a few prints that I need. For large
orders I still upload my image
files online.

Maybe Santa Claus will put a
16G drive in my stocking this
year.

Copying Information
from Your Screen

By Richard Kennon
Member, Amador Computer
Users Group, Jackson, CA
http://www.acug.net
drtrdguy(at)volcano.net

This article obtained from APCUG with the
author's permission for publication by AP-
CUG member groups; all other uses require
permission of the author (see email address
above).

Dick Carricato, member of the Tri
County Computer User Group in
Florida wrote a good article about
copying pictures from your com-
puter screen. Sometimes there are
other things you may want to
copy from your screen that may
not lend themselves to the PrtScr
method. This is especially true of
lists in drop down boxes that re-
quire a scroll bar down the right
side. PrtScr will only show the
portion of the list that shows. For
instance, I write a (almost)
monthly newsletter on the web
and usually include a bunch of
pictures. I like to have a hard copy

of the picture thumbnails at hand
to remind me of things to say.
This is always a scrolling win-
dow. Often I want a hardcopy of
a menu, too.

I have found FastStone Capture
to be a perfect answer to my
needs. You can try it free by go-
ing to http://www.faststone.org/.
Then, if you like it, as I do, you
can purchase a lifetime license
for $19.95.

You can capture and annotate
anything on the screen including
windows, objects, menus, full
screen, rectangular/freechand re-
gions and scrolling windows/web
pages. Editing tools include an-
notating, resizing, cropping,
sharpening, watermarking, edge
effects and many more. Of
course, you can transfer the im-
age to any editor of choice. You
can either print the copy or save
it in one of eight different for-
mats. I choose JPEG. Further,
you can choose the resolution of
the saved image. I don’t know if
it actually improves the resolu-
tion or just resizes to more pix-
els.

Of course, it features a bunch of
hot key combinations but, with
my memory, this is not useful.
Instead I rely on the small box of
choices at the bottom right of my
screen. | find it extremely useful
and use it almost every day. &

Editor’s note: Capture has a 30-day
trial after download, which should be
plenty of time for evaluation. FastStone
also has other imaging software, some
of which is freeware for personal use.

Want to respond to
something in your newsletter?
Take a few minutes and email
newsletter@olymug.org
Make a suggestion
or set us straight—
let us know what you think!
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Lost and Gone Forever...or Not

This article obtained from APCUG with the
author's permission for publication by AP-
CUG member groups; all other uses require
permission of the author (see email address
at right).

Well, it finally happened. A pic-
ture which had taken far too
much of my time was finally
ready for printing. I sent it online
to my favorite photo store. Ex-
pecting to see a picture good
enough to share with family, it
was a great disappointment when
I picked up the print to see that
parts of it were not up to that
standard. A renewed frenzy of
“fiddling” with it resulted in los-
ing track of the names used for
the changes. When I thought I
had everything in order, I chose
to eliminate the extra files. And
did I do a good job. Not only did
I choose the unwanted files, but
also included the one version
which was half way good. No
recycle bin, no delete, but the ul-
timate “destroy.” In other words,
probably only the CIA would be
able to recover the file from my
hard disk.

Starting from scratch with the
original image, | tried to retrace
my steps to reach the same qual-
ity as the lost file. I had the hard
copy print, so I knew what I
wanted it to look like. But for
some reason nothing worked and
my renewed efforts to enhance
the picture did not give me the
results I had previously attained.
But there was real improvement
in one area that was so lacking in
the lost image.

The newest image was then up-
loaded to the photo store and
while doing so I noticed that the
original picture was still online.

By Elizabeth Wright

Member,

Computer Club of Oklahoma City
www.ccokc.org
wright599new(at)sbcglobal.net

And as in all things Internet, the
image could be reloaded to my
computer via a download. It was
a little difficult, but the end result
was I got my picture back. Then
the problem areas of the picture
were corrected and the end result
was a very acceptable print. So
while a lot of time was spent on a
rather insignificant picture, the
knowledge obtained as a result
made it well worth the effort.

After a recent study group meet-
ing my friend Dorothy asked me
if I learned anything. My answer
was the same as always. I never
attend any kind of meeting that I
DON’T learn something. Now
maybe it isn’t something that will
change my life forever, but more
often than not it is something that
enriches my life, if even in a
small way. In addition to that,
whenever someone asks me for
help, usually we both learn some-
thing. The most recent request for
help reminded me, once again,
when helping someone over the
phone with a computer problem,
it is important to have them start
at the very top of their computer
screen and describe exactly what
they see all the way down. With
that information it is often possi-
ble to pinpoint a possible area of
trouble and generate ideas for so-
lutions. Many times the descrip-
tion of the problem, while usually
understandable, does not contain
that one little piece of informa-
tion that will lead to the answer.
So by following the procedure of

Continued from page 2...Library

To access the Timberland Cata-
log, go to Timberlands’ home-
page, http://www.trlib.org/ enter
your search words, or for better
results, click on More Catalog
Searches. Choose your search
from the drop down menu and
enter your search words.

Also available are music
downloads for MP3 and iPods,
audio books and video, as well as
a host of other information, in-
cluding an events calendar, elec-
tronic newsletter, book discussion
groups and library news. If all
else fails, call Ask a Librarian at
360-704-4636 or 1-800-562-6022
outside the Olympia calling area.
Hours are 9-9 M-Th, 9-5 Satur-
day and closed Sunday. It is also
possible to ask questions by e-
mail chat. Experienced librarians
are available 24/7.

The presentation was, as always,
extremely informative and very
well received by the group.

Phil Vogel won the drawing.

The meeting was adjourned at
8:40 PM.

Newsletter Folding Party Changed to 1:00 PM

By Larry Jensen
OMUG Secretary

top to bottom on the screen, we
solved the problem and I took
away at least as much from the
experience as did the recipient of
my help.

As humans age time seems to fly
ever more swiftly by. But I don’t
think that is what has been hap-
pening in real time when it comes
to technology. It looks to me like
many things are moving so rap-
idly that we almost miss them.

Not all that long ago it was hard
to imagine a small 8 Gig USB
drive that could fit on your key-

Continued on page 5...Lost
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Present: President Max Whipps, Past President
Shirley Bellinghausen, Vice President Vivian Forres-
ter, Secretary Larry Jensen, Trasurer Gary Bigger,
Newsletter Editor Sr. Dorothy Robinson, Webmaster
Pat Sonnenstuhl, and Directors Arlene Kapner and
Tonney Yamane.

Max opened the meeting at 7:00 PM. The minutes of
the previous meetings were approved.

Vivian reported that the February 12" General Meet-
ing program will be a presentation by Randy Kuesga.
The subject will be the new I Phone and what you can
do with it. There is no confirmed program for March
as yet, but Vivian expects to have one soon.

We discussed gifts for speakers. The consensus
seemed to be that gift cards would be appropriate.

Gary reported total income for December was
$588.47. Total expenses were $1116.96 (including
$1000 for the Evergreen State College Scholarship
donation for a net income of -$528.49. We had 147
Primary members (22 less than last year), and 69 asso-
ciate members (5 less than last year).

The February Newsletter folding party will be on Feb-
ruary 27. The time has been changed from 2:00PM to
1:00 PM. Arlene will be out of town so the location
has not been finalized. Sr. Dorothy believes that she
can host it and will look into it. She will also send out
reminders. Phil Vogel has the label stock and will
print the labels. Max will be backup.

Pat had nothing to report. Everything is going well.

Arlene needs someone to take over as chairman of the
Nominating Committee. Max will find someone.

Arlene reported that her beginning Word classes have
been full since people from WorkSource have been
attending. She needs help with the class. Max sug-
gested that she compose a request for members to
help.

Tonney had nothing to report.

ry
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In unfinished business, we were reminded that we
need to appoint someone to fill Jim Simmons’ post.
Max will look into it.

The Budget Committee consisting of Shirley Belling-
ham, chairman, Gary Bigger, Vince Hughes, Tonney
Yamane and Glenda Reed submitted a budget for
2009. The new budget was approved unamimously.

In new business, Shirley brought up the question of
our fundraising efforts. The silent auction at the
Christmas party does not seem to be working very
well. There was a lengthy discussion and it was gen-
erally agreed that a change in format is needed. Sev-
eral suggestions were made and discussed. Max
asked the board to think about the problem and to
bring suggestions to the next board meeting.

The meeting adjourned at 8:40 PM.

OMUG Income & Expenses
December 2008

Income: $589

(Membership Dues $160, Auction Sales
$426, Bank Interest $3)

Expenses: $ 1,117

(Senior Center Donation $50, Christmas Potluck $67, Schol-
arship $1,000)

Net Increase: $142

OMUG Treasury as of 1/19/09

Savings Account Balance: $3,368
Scholarship Account Balance: $2,009
Checking Account Balance: $ 343
To Be Deposited: $ 0
Less Outstanding Checks: $ 57

Treasury Total: $5,663

January 2009

OMUG News 3




